AFFILIATION QUESTIONNAIRE AND APPLICATION: Associate Club
This questionnaire is designed to help those applying for affiliation to develop procedures that comply with the key principles of the constitution of BPW International and will help to minimise translation costs.  
BPW Associate Clubs should comply with the aims and objectives of BPW International that are in the model Constitution.  They must also ensure that their club is set up as a non-profit group, with voluntary membership and leadership.  Its procedures must be democratic and inclusive of all members.  It should be based broadly on the needs of business and professional women in your location, not established to conduct a specific project, as a charity or as a service club for fundraising.  An Associate Club can be a corporation if that is a legal requirement of the country. Any changes to the model constitution must be in line with these principles.

Please answer the questions in the space provided and return it to the Director of Member Services with a copy to the Vice President – Membership at vice.president.membership@bpw-international.org. The completed questionnaire should be returned with a copy of the draft constitution in English.

Associate Club:  ………………………………….
	1
	Who will be eligible to join your Associate Club?



	2
	How often will your Club Meetings be held?



	3
	Who will be entitled to attend and vote at Annual General Meetings?



	4
	Who will be eligible to stand for election to the Executive Committee of the Associate Club/Federation?



	5
	Who will be entitled to nominate candidates and vote in elections and on resolutions?



	6
	What arrangements will you make for a secret ballot as required by the Constitution?




	7
	How many Executive Committee members will you have? What officers will you include?


	8
	How long is the term of office for Executive Committee members?



	9
	Will they be eligible for re-election?



	10
	What is the maximum term a person can hold a particular office (required by the constitution)?



	11
	What are your annual dues for membership?  Please set out how this is calculated and show that it includes the amount payable to BPW International.

NOTE currently BPW International levies a membership fee of Euro €10.5 per member plus the congress fund contribution of Euro €0.50 per member (Total €11). This is in addition to any additional applicable regional fees.


	12
	How will you pay your dues to BPW International by 31 March each year?



	13
	The official languages of BPW International are English, French, Spanish and Italian.                    Please indicate which of the above is your preferred language for communication.  

If you do not have a member who is proficient at both reading and writing one of these languages please explain what arrangements you are establishing to enable information to be passed between your club and its members and BPW International so that your members can benefit from the International network.




The BPW Club of ____________________________in (country)_________________________ with (number of) ______________ members, hereby applies for affiliation to
 BPW  International.           

Attached to this application is the Constitution (and By-Laws if applicable) of the Associate Club which conform with the Constitution and By-Laws for an Associate Club of BPW International 
Signed:  …………………………………………………… 
Date:  

………………………

Responsible Liaison Person:
  …………………………………………………....
BPW Club:  ............................................ 


Country…………………………
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