PROCEDURE FOR APPLICATION TO BPW INTERNATIONAL 
FOR AFFILIATION AS AN ASSOCIATE CLUB   
Preamble

1 An Associate Club is composed of 20 or more members who subscribe to the aims of BPW International, 75% of whom must be actively engaged in business or the professions.

2 An Associate Club takes the name of the locality in which it is located. No variations are accepted.

3 BPW International membership dues and Congress Fund fees are paid annually at rates per member agreed by the International Congress at its triennial meeting.  The dates for payment are from 1 January each year based on the number of members at the end of the affiliate’s previous financial year.  (Minimum of 20) and must be paid by 31 March. Additional applicable regional dues may also added.(See the application form for details)
6
The official languages of BPW International are English, Spanish, French, and Italian.  
 Application Procedure

1 Groups applying for affiliation as an Associate Club should contact the Director of Member Services.  They will receive from BPW International:

a. Guidelines for establishing an Associate Club 
b. A Questionnaire and application form highlighting the actions needed to comply with the principles of BPW International

c. A copy of the Model Constitution for an Associate Club.

2 The Model Constitution may be used as it is, requiring just the name of the locality to be inserted. Additional articles may be added in order to comply with national laws.  The Constitution must be submitted to BPW International in English, but a translated version may be used locally.

3 Those preparing the application papers and the Constitution should liaise with the Vice President Membership and the Regional Coordinator to ensure they are acceptable to BPW International before they are approved by the members of the proposed Associate Club.  If there is already an Associate Club in your country, your Regional Coordinator will provide you with contact details to ensure there is collaboration and support between clubs in the country.
4 The BPW International President and the Executive Secretary are notified of the application. 
5 The Application Form and Questionnaire should be completed, and sent with the draft Constitution (in English) to the Director of Member Services and the Vice President Membership to be checked for compliance with the requirements of BPW International. Please copy your email also to your Regional Coordinator.
6 The Application Form contains details of the current annual dues and fees per member to be paid to BPW International.  (Note that if the actual number of members falls below 20 after affiliation, the Associate Club will be required to pay dues for 20 members.)
7 Dues and Fees are paid in Euros.  
Wire  Transfer is preferred, and after receiving the official invoice from the Finance Director a copy of the bank transfer form must be sent via email to finance.director@bpw-international.org with a copy also to the President’s office presidents.office@bpw-international.org    or fax to + 1 631 7921192       Bank Charges are payable by the sender.  
8 The BPW International Executive Board will be asked to approve the request for Associate Club status and once the result of the ballot is known the Vice President Membership writes to formally welcome the new Club into BPW International and authorise the Associate Club to conduct an election of their Club President and Executive Committee.  
9 The Associate Club President must submit the list of the Executive Committee Members after the election. The BPW International Finance Director will contact the Club President to organise payment of dues so that Club members will be able to access the benefits of becoming a financial member of BPW International, including access to member-only sections of the BPW International website. 

10 Once the Club is financial, you should enter your details into the BPW International Roster so that you can receive invitations and information from other affiliates and play your full part in the activities and policy-making processes of BPW International.  The roster is the official voting list.

11 The new Associate Club is officially welcomed into BPW and presented with their Certificate at a suitably prestigious event, often at a Regional Congress and wherever possible the presentation is made by one of the members of the BPW International Executive Board.
12 The Board of Directors of BPW International is notified so that they may also offer support or contacts.

13 The President of an Associate Club is a member of the Board of Directors of BPW International and is able to vote on BPW matters at the BPW International Congress and between Congresses when an electronic vote is called.  Where there is more than one Associate Club in a country, they share their voting right.
14 To maintain Associate Club status with BPW International you must have at least 20 fully paid members.  If membership numbers drop significantly, the Vice President Membership and the Regional Coordinator must be informed. The Club will be supported with advice on how to increase and maintain membership.
15 When there have been 3 or more active and viable Associate Clubs in a country for a period of time, they can consider forming a Federation. Advice can be sought from the Director of Member Services.
16 BPW news and information is placed on the BPW International website www.bpw-international.org .  Please send any news to the coordinator.news@bpw-international.org
17 Members of the Associate Club are encouraged to register on the website and join the BPW International Community.  Members can join discussions on the Forum page and register for events online.  
18 All Associate Clubs will receive a copy of the updated Constitution and By-laws after each Congress, together with a copy of the Proceedings.
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
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